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3020 
Copyright Compliance 

 
Restrictions on Use and Permission.  Copyrighted works such as print, audio, video, 
software, applications, and other documents or media (“works”) may be reproduced or 
used for educational purposes only when the use of the reproduction is a fair use in 
compliance with state and federal copyright law or when the written permission or 
license for such use has been obtained from the copyright holder.  A staff member who 
wishes to use any non-original work must obtain the prior written permission of the 
building principal.  Unless the district has obtained a license for use of a work for its 
intended educational purpose, no principal shall grant permission for a requested use of 
a copyrighted work unless the principal has reasonable grounds to believe that it is a 
fair use under applicable copyright law.  Only works requested to be used in the course 
and scope of employment with the district will be permitted.  
 
Distribution of Copyright Compliance Materials.  The district will make information 
available to staff and students which describes and promotes compliance with copyright 
laws. 
 
Course Materials Subject to Copyright Protection.  The purpose of this provision is 
to provide notice to all staff, students, and parents that course materials may be subject 
to copyright protection.  No class materials may be used or copied for use outside of the 
class session or sessions in which the materials are used for educational purposes 
unless authorized or required by law.  No student or staff member may take audio or 
video recording of any class in which copyrighted materials are used unless authorized 
or required by law or an applicable educational plan provided under state and federal 
disability laws.  Any such recordings will be kept only long as required to fulfill the 
purpose of the recording, such as for evaluative purposes, or the applicable retention 
period required by law. 
 
Copies for Individuals with Disabilities.  This policy does not restrict district staff 
members from reproducing or distributing copies of copyrighted works in a specialized 
format for use by individuals with disabilities to gain access to the work.   
 
Removal of Unauthorized Copyrighted Works.  Upon obtaining knowledge or 
awareness of an unauthorized use of copyrighted works, the district will take reasonable 
steps to remove, deny access to, and stop use of any unauthorized copyrighted work 
stored in the district’s paper or digital files or programs.  This includes but is not limited 
to administrators accessing staff files and equipment for the purpose of physically 
removing curricular materials or directing staff members to cease using the materials 
immediately when there has been no license granted or fair use determination made.  
The superintendent or superintendent’s designee may limit or deny access to district 
materials and programs to students or staff members who engage in violations of this 
policy or copyright law.  The district may require the student or staff member to obtain 
training on copyright protections and limitations in order to regain access to any such 
materials or programs. 
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Violations by Students and Staff.  Any staff member who violates this policy will face 
disciplinary action up to and including the cancellation, nonrenewal, or termination of the 
employee’s employment.  Any student who violates this policy may face disciplinary 
action up to and including expulsion.  Individuals who subject the school district to 
financial penalty for copyright violations may be required to reimburse the district for its 
costs for such violation. 
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